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WELCOME FROM YOUR PRINCIPAL! 

 

 
 

Dear Parents, Guardians, and Students, 

 

If you are a returning student, we hope you have had a wonderful learning experience at Alden Primary. For our 

new UPK, kindergarten, and transfer students, we hope you find that the start of your educational journey here 

is full of encouragement, excitement, and success! 

 

We look forward to learning more about each of our students and we are eager to share in your experiences. We 

have a great team of teachers, teaching assistants, teacher aides, and related service staff who will do their best 

to assure that your school year is a terrific one.   

 

Our goal is to provide each student with the instruction, support, and guidance required to mature into a socially, 

intellectually, and emotionally well-rounded individual. 

 

Along this journey, you will be exposed to a variety of teaching strategies, hands-on learning activities, and 

positive role models. We encourage good communication between home and school. Our students’ success is 

dependent upon this connection. 

 

We offer a parent volunteer training session each fall to help get our families more involved in school events. All 

parents, guardians, and immediate relatives of our students are welcome to take part.  

 

Throughout the year, we have many special events that our students look forward to. We also share a monthly 

calendar of activities and the upcoming lunch menus through our school newsletter: “The Bulldog Bulletin.” 

 

This information–packed handbook highlights rules and expectations for our school. Please read it carefully and 

talk about it with your child(ren). 

 

Feel free to contact me or Mrs. Denise Ryan, our School Secretary, if you need to discuss anything throughout 

the school year. 

 

 

Sincerely yours, 

 

 

 

 

 

Mr. Mike Stepnick 
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ALDEN PRIMARY PTO 

 

The Alden Primary PTO is busy planning events for the year. Our PTO President, Mrs. Jackie Canetti, will be 

looking for parental assistance for many different initiatives. If you are not already involved, please consider 

becoming an active member. Our PTO (Parent-Teacher Organization) is an extremely valuable asset to our 

school community. The PTO helps with Fun Nights, school assemblies, and special events. They collect Box 

Tops for Education and coordinate fund raisers throughout the year to help provide programs, purchase books, 

and coordinate other special experiences for students. PTO Meetings occur on the second Tuesday of each 

month in the PS library. Times are noted on our District Calendar.  

 

 

 

ANIMALS ON SCHOOL PREMISES 

 

Due to allergies, the risk of accidents, and student phobias, animals are not allowed in the school, or on school 

grounds during the instructional day. In unique circumstances, the building principal may permit animals on the 

premises for specific purposes related to the academic curriculum. Prior permission must be granted by the 

building administrator before any animals are permitted on school grounds. Please do not allow pets to exit your 

vehicle or walk around the school grounds during busy times such as arrival or dismissal.  

 

 

 

ARRIVAL 

 

Student arrival time is 7:45 AM. Our school doors open at this time and there is no student supervision before 

the 7:45 AM bell. 

 

Parents who are dropping students off should utilize the visitor entrance of the school (Main Entrance – Door A). 

Parking in the drop-off loop is not permitted. 

 

Parents should not be walking students to their classrooms unless there are special circumstances (parent 

guest, Star of the Week, etc.). This will help with safety issues and also help your child become more 

confident and independent. Any parent that needs to accompany their child to the classroom, will need to 

check in with the Main Office and be issued a visitor pass to walk through our hallways. 

 

Announcements and classes will begin each morning at 8:15 AM. 

 

 

 

ATTENDANCE 

 

Regular attendance is important to a child's success in school.  If your child is ill and must remain home from 

school for the day, please call the School Nurse, Mrs. Michelle Schwab, at extension # 6137 between 7:00 AM 

and 9:00 AM to report the absence, or leave a message on her voicemail at any time. 



 

Upon returning to school after an absence, your child must bring a written excuse. The note should contain the 

following information: Child's full name, teacher's name, date(s) of absence, reason for absence, parent 

signature and the date the note is being sent to the school.  An example of the information needed follows: 

 

Friday, Sept. 6th, 2019 

Dear (name of teacher), 

My son, John Jones, was absent from school Thursday, 

September 5th, 2019 due to a sore throat. 

Mrs. Mary Jones 

 

You may receive a note or phone call from the nurse/attendance office if you fail to report the absence. The 

school needs attendance information to complete New York State Education Department records. Please note 

that if your child misses school for any reason other than a family emergency or illness, your child's school 

record will reflect an unexcused absence. 

 

At the end of each trimester, we will evaluate our attendance records to ensure that students are not falling 

beyond the threshold of being considered “chronically absent” (more than 10% of the school year). Phone calls 

and letters may be utilized to alert parents to attendance concerns. 

 

At times, your child may become ill while at school.  At the beginning of the school year, we ask that you 

complete an Emergency Medical Form. If information on this form changes during the school year, please 

notify the Health Office. Only persons designated on the emergency form will be allowed to pick up your child 

from school unless you can be reached by phone. Please list three people other than yourself that can be 

reached during the day if there is an emergency with your child. 

 

 

 

BIRTHDAY CELEBRATIONS 

 

We recognize the importance of celebrating students’ birthdays, and we encourage families to help acknowledge 

their child’s big day! If sending in a special treat, please adhere to the following guidelines: 

- Homemade food items are prohibited from distribution in the classrooms. 

- Edible treats are discouraged due to student allergies and dietary restrictions. If you choose to send in 

food items, please coordinate with your child’s teacher ahead of time.   

- Small toys, pencils, stickers, and other tangible items are a great alternative to food that will ensure that 

all classmates can participate in the celebration. 

- Other birthday options may include the donation of a classroom gift (a board game, recess toy, book), a 

guest reader, or a special video message to be played for your child in school.   

 

 

 

 

 



BUS CHANGES 

 

Changes for a different pick-up or drop off location (for childcare purposes) must be done by completing a “Bus 

Transportation Change Form” available from the school office, bus garage office, or the District website.  This 

must be done at least five school days before the change is to occur or by mid-August if the change is for 

September.  This form is for permanent changes to a pick-up or drop-off location. One-time bus passes are not 

permitted, unless the address is already part of the student’s current route.  

 

 

 

BUS SAFETY & CONDUCT 

 

Transportation Office - 937-9116 ext. # 4500 (Mrs. Charlene Ciccarelli) 

Supervisor – Ms. Rose Heckathorn (ext. #4501) 

 

All students at our school who ride a bus to and from school are subject to regulations until they get off at 

school or the bus stop nearest their home.  Any misbehavior which distracts the driver is a serious hazard to the 

safety of all passengers.  The bus is to be considered an extension of the school for behavioral purposes, 

therefore, school rules will apply. 

 

Every school bus and driver has been supplied with a “School Bus Conduct Report” form which is used to notify 

the principal of serious and/or repeated infractions.  A copy of the report is mailed to parents.  Parents should 

discuss the incident and reinforce the need for safe behavior. 

 

1. Students are to be present at their assigned bus stop prior to the arrival of the bus. The bus      

cannot wait for late comers.  If the bus stop is in front of your house, be waiting in your 

driveway. 

2. Wait for the bus to stop and the red lights to flash before approaching the bus.

3. If your child must cross the road, they should take 10 large steps away from the bus and wait for 

the driver’s signal.  

4. Stay back at least 10 feet from the road while waiting for the bus. 

5. Stay seated while the bus is in motion. 

6.   There will be no food, beverages, glass, living creatures or medicine allowed on the bus. 

7.  Use proper language and use a quiet voice. 

8. Keep all parts of the body inside the bus and out of the aisles. 

9. Refrain from fighting, pushing, shoving, kicking and horse play. 

10.  Students are discouraged from bringing toys and electronics due to the possibility of damage. If 

students choose to bring these items, it is their responsibility to keep these things in a safe 

location.  

11.  Photography of any other students (via camera, cell phone, tablet, etc.) is prohibited and may be 

considered harassment.  

 

Failure to adhere to the safety rules listed above, may result in disciplinary measures that may include one or 

more of the following: 



a. Conference with the principal 

b. Assigned seating 

c. Loss of school privileges 

d. Suspension (short term or long term) from the bus 

 

All kindergarten students will be provided with a bus tag which has their name on it, bus #, bus lane, teacher’s 

name, and room number.  Please have your child wear this tag for the first month of school.  If the information 

on the tag is incorrect, notify the school immediately. 

 

 

 

CHILD CARE: BEFORE AND AFTER SCHOOL 

 

Child care after 2:30 PM is the responsibility of the parent. 

 

The YMCA is no longer an option for any of our families.  

 

Students may be transportated to daycare sites that fall within ACSD boundaries.   

 

 

 

CLASS PLACEMENT 

 

At the end of each school year, we begin preparing class placements for all students at Alden Primary.  This is a 

lengthy and important process.  Many factors must be considered before a student receives a classroom 

assignment.   

 

Before beginning the placement process, academic and social information for all students is collected from the 

prior year’s teacher.  As we review this information and begin to form groups, we are considerate of the need to 

create heterogeneous class lists that include a mixture of academic abilities and behavioral needs.  In addition, 

we also must accommodate for several groups of students who receive a variety of support services (AIS, 

counseling, OT/PT, speech, etc.).   

 

Class placements are mailed home to all students over the summer months.  Only in very rare circumstances is 

a placement changed once it is finalized.   

 

Because of the time and energy required to create balanced class lists, requests for specific teachers and/or 

classrooms are not accepted.  

 

 

 

CONDUCT AND COURTESY 

 

Respect and good manners should be the key to a student’s conduct at school.  A good attitude toward teachers 

and fellow students will make school enjoyable for all.  Students are expected to have respect for school 

property and to take care of books, desks, and other furniture and equipment. 

 

 



Disruption to the learning environment of others will not be tolerated.  Any student that disrupts the learning 

environment will be subject to disciplinary consequences. 

 

The Dignity For All Students Act:  The State of New York has added legislation to further ensure that students 

can experience an environment that is safe, supportive, and free from discrimination, intimidation, taunting, 

harassment, and bullying on school property, a school bus and/or at a school function.  This law, enacted in July 

2012, requires that School District policy and practices must ensure that no student is subject to discrimination 

or harassment based on a person’s actual or perceived race, color, weight, national origin, ethnic group, religion, 

religious practice, disability, sexual orientation, gender/gender identity or sex by school employees or students. 

 

Sexual Discrimination and Harassment: Sexual harassment is recognized as a form of sex discrimination and 

thus a violation of the law.  A learning and working environment that is free from sexual harassment shall be 

maintained.  It shall be a violation of policy for any member of the District staff to harass another staff member 

or students, or for students to harass other students through conduct or communications of a sexual nature.  

Although this is not common in a primary building, there is a need to inform everyone of the expectations.   

 

Unwelcome sexual advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature 

may constitute sexual harassment when: 

1.  Submission to such conduct is made either explicitly or implicitly as a condition of a person’s 

employment or educational development. 

2.  Submission to or rejection of such conduct by an individual is used as the basis for employment or 

educational decisions affecting such individual. 

3.  Such conduct has the purpose or effect of unreasonably interfering with an individual’s work or 

educational performance or creating an intimidating, hostile or offensive working or educational 

environment. 

 

 

 

DISMISSAL 

 

Parents may request to pick up their children on a regular basis and will be issued a Pick-Up Pass.  Be prepared 

to present this pass or a valid, government-issued ID each day.  If a parent who does not normally pick up their 

child (and who does not have a Pick-Up Pass) wishes to do so, they must send a note to school in the morning. 

After presenting ID in the loop, students will be walked out to their vehicles. Dismissal time for pick-ups begins 

at 2:30 PM and goes until 2:45 PM. 

 

All children leaving the building before 2:30 PM must be signed out in the Main Office. 

 

For emergencies, please send a note in the morning, or try to call the office by 11:00 AM if you need to pick up 

your child.  This will ensure that your child’s teacher will be clear about arrangements and will eliminate the need 

to make numerous calls to classrooms at the last minute.  Your cooperation is greatly appreciated and will 

speed up the dismissal process. 

 

 

 

 

 

 



DRESS 

 

Students are to dress appropriately in a manner that meets health and safety requirements and does not detract 

from the learning environment.  Parents should give careful consideration and show good judgment regarding 

appropriate dress for their children.  No clothing with offensive, inappropriate or distracting messages or 

pictures may be worn in school (e.g. clothing depicting violence; clothing referencing alcohol, tobacco, or 

drugs). Students who are dressed inappropriately will be asked to change.  If a suitable outfit cannot be 

borrowed from the Health Office, a parent/guardian will be contacted.  If a student repeatedly violates the dress 

code, a meeting with the parent/guardian will be scheduled. 

 

Students may not wear hats in the building, unless granted permission.  Exceptions will be made for special 

events or spirit days.  Sunglasses, gloves, hats, coats and backpacks are to remain in a student’s locker or 

cubby.   

 

For safety reasons, students are not allowed to wear flip flops in the gym or on the playground.  Students 

should wear sneakers on PE days.  Students may want to consider keeping an extra pair of sneakers at school 

at all times in case classes go outside for recess. 

 

 

 

 

EARLY DISMISSAL DAYS 

 

On Early Dismissal Days (11:00 AM per District calendar), in order to assure the safety of your child, the 

following will apply: 

• Any bus changes should be submitted at least 2-3 days in advance through the Transportation 

Department.  Bus changes that require students to ride a different bus than they usually ride are no 

allowed.   

• If students are not on our daily pick-up list, you must send in a note if you plan to pick your child up 

from school. 

• We will not accept any last-minute requests unless it is an absolute emergency. 

 

These guidelines are intended to prevent confusion and avoid stress for school personnel and your child(ren). 

 

 

 

ELECTRONIC DEVICES & CELL PHONES 

 

Electronic devices such as smartwatches, cell phones, electronic games, iPods, etc. are not allowed in the 

classrooms during school hours. These devices must be kept in the student’s backpack/locker/cubby during the 

school day.  If a parent wants their child to have a cell phone, it must remain turned off and in the child's 

backpack during the school day (from 7:45 – 2:30).  If students need to communicate with parents/guardians 

during school hours, they are required to ask a teacher to utilize the school telephones. 

 

 

 

 

 



EMERGENCY SCHOOL CLOSINGS - INCLEMENT WEATHER 

 

As we all know, Western New York receives national attention for its winter weather.  In the event of severe 

weather, the superintendent of schools asks that you tune your radio to WGR 550 on the AM dial and listen for 

“Alden Central Schools” to be announced.  You may also tune intoTV stations, Channel 2 (WGRZ), Channel 4 

(WIVB) and Channel 7 (WKBW). 

 

If serious weather conditions make it impossible and/or dangerous for buses to travel, the schools will be 

closed.  Schools are open in accordance with state law and must operate if at all possible. 

 

Whenever an emergency, such as a heavy snowfall, necessitates the closing of schools, announcements of the 

closings will be made by radio and TV stations.  If school is delayed, pick-up time will be the designated delay 

time (i.e. 2 hours) from the regular pick-up time.  For example, if a student’s regular pick-up is usually 6:20 AM 

and there is an announced 2- hour delay then pick-up will be at 8:20 AM.  Please stay tuned to the radio for 

regular updates or changes. 

 

 

 

FOOD AND BEVERAGES 

 

We take pride in the cleanliness of Alden Primary School.  Everyone must work together to keep our school 

clean and attractive.  Gum is not permitted at school.  No food or drink (except water) is allowed in the 

classroom unless authorized by the teacher.  Most teachers have a designated healthy snack time and students 

are encouraged to bring water bottles with them to school each day. 

 

 

 

FOOD SERVICE PROGRAM 

 

Breakfast is served beginning at 7:45 AM and ending at 8:10 AM.  

 

Breakfast prices are: Full Breakfast Price: $1.55. 

 

Breakfast consists of assorted cereal, fruit juices, breads, fresh fruits, pastry, bagels and milk.  Hot breakfasts 

are available daily. 

 

Lunch times begin at 10:45 AM with the last lunch ending at 1:00 PM. 

 

Lunch price is $2.45. Milk $.50. 

 

Lunch consists of the main menu item selection or a daily selection of other options including yogurt, pizza, and 

peanut butter and jelly. 

 

We have a pre-pay option for lunches.  Check the monthly newsletter for the breakfast and lunch menus. 

Information about the lunch application, student ID numbers, and enrolling in MySchoolBucks.com is available 

on the Alden Central Schools website.  Please call Ms. Reanna Lizauckas, the Food Service Manager, at 937-

9116 ex# 4186 with any questions.  Mrs. Ryan can assist with questions regarding student ID numbers. 

 



GUESTS AT SCHOOL 

 

Guest speakers are welcome in our building throughout the school year.  Parents and visitors must report to the 

Main Office to receive a pass before going to their child’s room for a visitation.  Guest visitors must be under the 

direct supervision of the classroom teacher at all times. 

 

 

 

 

HEALTH OFFICE 

 

ILLNESS 

 

Parents should report any communicable disease to the Health Office as soon as possible after the child has 

been diagnosed.  Through your cooperation, we hope to reduce its spread.  The most common of these 

diseases among elementary school-age children include strep throat, scarlet fever, chicken pox, pediculosis 

capitis (head lice), conjunctivitis (pink eye), impetigo, pinworm, scabies, fifth disease, and ringworm.  The 

school nurse will advise you of the minimum school exclusion periods based on requirements and 

recommendations of the NYS Department of Health and the NYS Department of Education.   

 

It is often difficult to know when your child is ill and should stay home.  Immediate care at home will shorten the 

period of illness and prevent infection of classmates and staff.  The following are general practices: 

 

● If a child has had a fever of 100 degrees or more, the child should stay home for 24 hours after the 

temperature returns to normal. 

● If a child has vomited or had diarrhea, the child should stay home for 24 hours after the last episode. 

● If a child has any rash or skin condition, pink eye or other discharging condition, a severe cough, a sore 

throat or other signs of acute illness, the child should remain at home, or seen by a physician. 

● Students who have been prescribed an antibiotic should take the medication for a full 24 hours before 

returning to school. 

 

Parents will be contacted to pick up the child if the nature of the injury or illness warrants.  Parents should sign 

in and wait at the Main Office rather than going to the child’s classroom or to the nurse. If the nurse needs the 

parent to come to the Health Office, she will alert the Main Office. 

 

INJURY 

 

In case of minor accidents, the school nurse will administer first aid.  Following minor accidents, illnesses, and 

injuries, it is the responsibility of the parent to provide any follow-up medical care for their child.  The school 

nurse does not take the place of a doctor.  Please do not expect her to diagnose illness or treat injuries 

sustained outside of the school.  Parents are also responsible for transporting their child when they need to be 

dismissed early due to illness or injury.  Parents must have alternate emergency numbers available in the Health 

Office in the event they cannot be reached.  You will be asked to complete an “Emergency Form” at registration 

and at the beginning of each school year.  Please notify the nurse of any changes, so these cards are current. 

Please contact the people you have listed so that they are aware that they will be called if you are not available in 

the event of an emergency. 

 

 



In case of serious injury, the parent will be notified as soon as possible.  The school physician or nearest 

available physician will also be notified and first aid administered.  Children are minors, and in all cases of 

serious injury, every effort will be made to contact parents.  If the parent cannot be reached, however, 

emergency treatment will be carried out by a licensed physician. 

 

MEDICATION 

 

The following procedures must be followed to provide safeguards and protection for your child’s health.  This 

policy has been implemented district-wide.  Our school nurse, Mrs. Schwab, must follow these District 

regulations for any student who takes any medication during the school day. 

 

PROCEDURES FOR DISPENSING MEDICATION 

 

1. Medication must be brought to the school by the parent.  Students are not allowed to transport 

prescription or over-the-counter medication on the school bus, unless they have a physician’s order to 

self-carry.  It must be kept in a container appropriately labeled (by the pharmacy and/or doctor).  Parents 

may wish to ask the pharmacist to split the prescription into two labeled containers, one for school and 

one for home. 

 

2. Written orders and instructions from a physician must accompany the medication.  These instructions 

must include the name of the drug, the dosage, time interval, possible side effects, etc.  A copy of the 

prescription and over-the-counter medication request permission form is available from the school 

nurse.  These rules will be strictly enforced.  It is for your child’s protection. 

 

3. Upon delivering medication to the school, the school nurse will have the parent complete an 

Authorization for Administration of Medication form. 

 

4. During field trips or other school activities that take place off campus, classroom teachers will be advised 

by the nurse regarding procedures. 

 

5. Over-the-counter medication may only be dispensed when brought to school by the parent 

with written permission which includes the name of the medication, the dosage and the time 

intervals at which it is to be dispensed.  The medication must be in a manufacturer’s labeled 

bottle.  OVER-THE-COUNTER MEDICATIONS MUST ALSO HAVE A DOCTOR’S NOTE. 

THIS INCLUDES ALL COUGH DROPS, LOZENGES, LIP BALMS, SKIN CREAMS AND 

ANALGESICS. 

 

In emergencies, when the school nurse is not present, the building principal may oversee the administration of 

any medication to students. 

 

 

 

 

 

 

 

 

 



HELPING YOUR CHILD 

 

Please help your child to learn the following in preparation for a successful school experience: 

 

   Full name 

   Street address 

   Birth date 

   Telephone number 

   Bus stop (if different than home address) 

   His/her bus number 

   How to cross the street and board the bus safely 

   Parents, and/or guardians’ names 

   How to dress independently (after using the bathroom and getting ready to go home) 

   Good cleanliness and health habits, especially regarding bathroom use 

   How to tie shoes 

   To be cheerful, respectful, thoughtful, and courteous to others (use the words “Please” and “Thank you”) 

   How to go to the classroom independently and to follow the morning classroom routines 

   The best thing you can do to help your child prepare for school is to READ with him/her regularly! 

 

Please remember that your child’s teacher has become an important part of your child’s life.  Please 

call if there has been a traumatic experience in your child’s life so that their teacher can more appropriately help 

your child deal with it.   

 

 

 

 

HOME-SCHOOL COMMUNICATION 

 

Student progress reports are completed in December, March and June.  Should you wish to discuss your child’s 

progress you may call anytime to make an appointment with your child’s teacher. 

 

Your child will frequently bring home notices from school.  Please be on the lookout for these notices.  Make it 

a habit to check your child’s folder and backpack very thoroughly every day. 

 

Monthly newsletters (The Bulldog Bulletin) are sent home at the beginning of each month.  Please read this 

information carefully for important events and dates. 

 

Regular attention to student folders will keep you informed about special school activities and programs. 

 

 

 

 

 

 

 

 

 

 



IMPORTANT INFORMATION 

 

Alden Primary & District (dial) 937-9116 

followed by the extension: 

 

School Office                      ext. 6191 or 6133 

Nurse                                  ext. 6137 

Attendance                          ext. 6133 

Transportation                    ext. 4500 or 4501 

Food Service   ext. 4186 

 

 

 

NOTES TO SCHOOL 

 

Whenever you send a note to school, it is preferred that you send it in an envelope labeled with your child’s full 

name, who the note is for (teacher, nurse, attendance, etc.) and a word or two explaining what the note is about 

(Ex: John Smith - Mrs. Brown: Absent note, or John Smith – School Nurse: Dr. note).  It also helps if you 

include your full name, if different than your child’s last name.  This will help the note get to the right place 

and will immediately let the teacher know whether the contents require her immediate attention, her attention 

after dismissal, or if the note is to be routed elsewhere.  Teachers want you to have accurate information.  It 

makes their jobs much easier! 

 

E-mail and communication apps (such as Remind), are often the fastest way to receive a response from school. 

 

We request that parents not call their child’s teacher while the children are present as they cannot 

safely monitor the students while they are on the phone.  We are available daily from 7:15 – 7:45 AM, or 2:30 – 

2:45 PM.  You may also wish to leave a message on their voice mail.  You may also contact your child’s teacher 

through their e-mail.  Calls will be returned as soon as possible, usually the next day. 

 

 

 

PARENT-TEACHER CONFERENCES 

 

Parent-Teacher Conference days are held each year.  This year’s conferences are scheduled for Friday, 

December 9, 2022.  At this time, information regarding each child’s progress in school is presented in a way that 

promotes better understanding and cooperation between home and school toward our mutual goal - THE TOTAL 

EDUCATION OF YOUR CHILD. 

 

Teachers and parents might choose to hold conferences during that week either before school, after school, or 

during teacher planning time.  Phone conferences/e-mail or written contact can also be effective in certain 

situations.  Parents are encouraged, however, to contact the school to arrange conferences whenever they feel 

there is a need. 

 

If you would like to contact your child’s teacher by phone, please call the school secretary and leave a message. 

From 7:45 until 2:30 all calls will be put through to the teacher’s voice mail.  Your child’s teacher will return your 

call during their planning time or before or after the instructional school day. 

 



PHYSICALS AND IMMUNIZATIONS 

 

The New York State Education Department requires physical examinations by a physician, nurse practitioner or 

physician’s assistant for students in certain grades. Updated student physicals are required for students 

entering Pre-K and K, 1st, 3rd, 5th, 7th, 9th, and 11th grades. 

 

A certificate of immunization will also be necessary by September.  NY State has eliminated religious exemptions 

from immunization laws.  Public Health Law §2164, as amended by Chapter 35 of the Laws of 2019 prohibits a 

school from permitting any child to be admitted to such school, or to attend such school, in excess of 14 days 

without sufficient evidence that the child has received all age appropriate required vaccinations. The 14 days 

may be extended where the student is transferring from out of state or from another county and can show a 

good faith effort to get the necessary evidence or where the parent, guardian or any other person in parental 

relationship can demonstrate that a child has received the first age-appropriate dose in each immunization series 

and that they have age appropriate scheduled appointments for follow-up doses to complete the immunization 

services in accordance with the CDC’s Advisory Committee on Immunization Practices Recommended 

Immunization Schedules for Persons Aged 0 through 18. 

 

If this requirement is not met by indicated deadlines, your child will unfortunately be excluded from school.  We 

also require parents to have on file a copy of your child's birth certificate, and a form filled in by your physician 

following the pre-kindergarten physical.  Please feel free to call or contact our School Nurse, Ms. Cassandra 

Fuhrmann, at 937-9116 ex. # 6137 if you have any questions. 

 

The following vaccines are required for your child to attend school. 

 

DTP Vaccine - (Diphtheria, Tetanus & Pertussis) – 5 doses (4 doses if the 4th dose was after age 4) 

Polio Vaccine – 4 doses, or 3 doses if 3rd dose was received after age four years. 

MMR Vaccine – (Measles, Mumps and Rubella) – 2 doses. 

Hepatitis B Vaccine – 3 doses 

Varicella Vaccine (Chicken Pox) – 2 doses 

 

SAFETY DRILLS 

 

Fire Drills and other important School Safety Drills will be conducted periodically throughout the school year. 

District-wide Safety Weeks are planned for each fall and spring.  Schools must complete 12 safety drills each 

year to comply with NY State requirements.  If a student pulls the fire alarm in a non-emergency situation, law 

enforcement will be notified.  All adults must also exit the building during a fire drill. 

 

 

 

SCHOOL SECURITY 

 

During school hours, the Main Entrance doors are to be utilized by all guests, visitors, and families.  Visitors 

should proceed to the Main Office to be buzzed in.  All other school doors are locked throughout the day.  Any 

adults who wish to enter the school must be able to present a valid, government-issued photo ID. 

 

 

 

 



You will be asked to present a valid, government-issued picture identification (ex: driver’s license, military 

ID, passport) each time you enter any of the school buildings in the District.  Please do not assume that the 

staff knows you, as we may have substitutes working in the building on any given day.  Once your ID has 

been presented, visitors will be issued a visitor’s sticker/pass. Please display this pass at all times. 

 

 

 

STUDENT DISCIPLINE 

 

Individual teachers will have plans within their own rooms that they feel are appropriate to the ages and needs of 

their children.  Classroom teachers will typically send home information on the rules and the consequences used 

in their room. General discipline rules for each Alden Primary School classroom are: 

 

1.    Rules and consequences will be clear for everyone. 

2.   Children will learn appropriate behaviors when positive expectations are clear and students are 

held accountable. 

3. A consistent approach will clarify for children what to expect from adults as well as decrease the 

emotional reactions of children and adults. 

4.        All children will be treated fairly. 

5.        Positive behavior will be recognized and praised. 

 

All serious offenses will be handled on an individual basis.  Serious offenses include physically aggressive acts, 

deliberate disrespect and failure to obey authority.  Consequences for serious offenses will include, but not be 

limited to time in the office, removal from class, parent contact, loss of student privileges, lunch detention, or 

suspension. 

 

Corporal punishment in prohibited in the Alden Central School District. 

 

 

 

TOYS 

 

Children are asked to refrain from bringing toys, spinners, trading cards, cell phones, handheld gaming systems, 

IPOD’s etc. to school, unless provided permission by their teacher.  Personal belongings have a tendency to 

become lost, broken, misused, or "borrowed" by classmates.  Our classrooms have plenty of toys for students 

to use.  Toys and special items are allowed for individual classroom “show and share” days. 

 

 

 

VOLUNTEERS 

 

Volunteers are always needed!  If you would like to volunteer to help in our school, please contact your child’s 

teacher or the Main Office for information.  Some ways that parents can help include: 

 

* Assisting with assemblies or special activities 

* Working with students who need extra help → this might mean running a group game, reading   

             stories, practicing math facts etc. 



* Participating on committees 

* Being a parent member of the Student Achievement Team (BSAT), which meets once a month 

* Assisting during Picture Day, Field Day, and other special events 

* Assisting in the library, cafeteria etc. 

* Helping with clerical tasks (sorting, counting, etc.) 

* Chaperoning field trips 

 

In order to volunteer for events that occur during the school day, you must receive approval from the Board of 

Education and complete a brief Volunteer Training session.  Once the training is complete, you do not need to 

go through it again.  Volunteer Training is held annually in the fall and information will be sent home with 

students about a month in advance.  


